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User Guidance 
Oxford University Hospitals - Clinicians 

 

Assumption: you have access to EPR 

 

Logging in to the OCS  

 

 
 

1. Log into EPR - and launch the 
PowerChart application. 

 

 

 

 
2. You will find a new  item available under the Record tab - OUH Specials (see the image below) - which will 

take you to a screen that holds key bits of information 
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3. You will then be shown the Patient Search screen. You will need the patient’s NHS number, or their Name, 
Gender and Date of Birth in order to search for them.  
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4. The next screen asks you to confirm your relationship with the patient.  

 

 

5. The following screen will appear, and you will need to select the OxCS tab. 
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6. First time users of the Oxfordshire Care Summary will have to self-certify (NOTE:  this includes existing 

CaseNotes users).  If you have already self-certified, go to step 7 

 Tick the box to agree that you will abide by the terms and conditions of accessing patient information  

 Select Certify.  

 

 

7. If in EPR, the patient details will automatically pull through. If there is no information available on a 
particular patient, you will see one of the following messages: 

 

If the patient has not consented 
to share, the following message 
will appear: 

 

 

 

 

If no patient record is held on 
the Oxfordshire Care Summary, 
the following message will 
appear: 

 

 

 

 



  

5 Oxfordshire Care Summary: OUH user guide.  Author: tdavidson. Date:  26/01/2016. Vers 1.2 

 

 

8. In order to view the patient record, you will: 

 Need to confirm your permission to view status (radio button) 

 Select Confirm 

 

PLEASE NOTE: Permission assumed should be selected when the patient cannot answer because they are not able to 
confirm permission. Permission refused means the patient has actually denied permission to access their data. 

 

9. The patient record will appear. Select the required information from the left panel. Information is presented 
in tabs by category and source.   
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Please NOTE the following: 

 Data is pulled from a variety of sources including OUH and GP – users may notice slight variations 

 There is a Combined Medications and Allergy view (NOTE: only data from EMIS Web GP practices 
will appear on the combined view) 

 The record MAY not be the complete record  

 The record’s accuracy is dependent on the person who input the data.  

 Users access is monitored via the Auditing view (screenshots available below) 

 

 

New patient search 
 

Searching for a new patient can be done in two ways:   
1. Via EPR 
2. Via the OxCS patient search option 

 

Via EPR 

 

1. Exit the Oxfordshire Care Summary 
2. Search for the patient in EPR as you would normally 
3. Go to step 1 

 

Via Oxfordshire Care Summary Search option 

1. Exit your current 
patient 

2. Select OxCS Patient 
Search 
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3. Type in the patient’s 
NHS number and 
click on Search 

 

 

NOTE:  Please search using 
NHS number where possible, 
otherwise, you will need 
name, gender and date of 
birth 

  

 

 

If there is a patient on record in the Oxfordshire Care Summary, it will return your options as below (NOTE: if there is 
no record, the system will advise). 

 

4. Click on the patient’s 
name 
 

5. Go to step 9 
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Audit 

In accordance with Information Governance criteria, users are advised that the OCS solution monitors and records 

ALL users actions and movements as they navigate through patients’ records – including the permission to view 

summary.  Please see the screenshots below. 

 

Permission to view summary 
 

 

 
 
Patient audit summary 
 

 

 

 

 


